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the FOR YOUTH DEVELOPMENT®
& FOR HEALTHY LIVING
< FOR SOCIAL RESPONSIBILITY
Job Title: Sports Coordinator Department: Youth Sports
Branch: Lincoln County Family YMCA FLSA Status: Part-time
Reports to: Sr. Youth Development Director Job Grade:

GL: 01-08-03-2110

POSITION SUMMARY:

Under the supervision of the Senior Youth Development Director, in cooperation with the YMCA staff, and
consistent with the Christian Mission of the YMCA, the Sports Coordinator will assist in the development,
implementation, and evaluation of all youth sports including: basketball, football, soccer, volleyball,
camps, dance, tumble and skills clinics.

OUR CULTURE:

Our mission and core values are brought to life by our culture. In the Y, we strive to live our cause of
strengthening communities with purpose and intentionality every day. We are welcoming: we are open to
all. We are a place where you can belong and become. We are genuine: we value you and embrace your
individuality. We are hopeful: we believe in you and your potential to become a catalyst in the world. We
are nurturing: we support you in your journey to develop your full potential. We are determined: above all
else, we are on a relentless quest to make our community stronger beginning with you.

PRINCIPLE RESPONSIBILITIES

Program Development & Management:

1. Assist with the implementation, development, and monitoring of all sports league, recreation
programs, summer camps, and clinics.

2. Monitor and maintain proper field and facility conditions and pre-game field and facility preparations.

3. Assist with the implementation of program marketing & promotion for all programs and YMCA offerings

at community-based events.

Recruit, hire, train, supervise and evaluate staff for assighed program areas.

Assist in securing sports sponsorship and participation in Community Outreach

Assist in keeping field, facilities, storage areas and offices clean, neat and organized

Work collaboratively with the Sr. Youth Development Director and offer input in the development of

departmental budgets including revenue generation and expenditure management.

8. Run all program areas in accordance with YMCA quality standards. Ensure that program standards and
quality guidelines are met or exceeded.

9. Maintain adequate records to evaluate, control, and measure the effectiveness of assigned areas of
responsibility.

10. This role requires evenings shifts Mon-Fri. from approximately (5-8pm) and Saturday (7am-3pm).

11. Overall responsibility for producing quality program experiences and day-to-day
management of assigned program areas and associated staff.
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Additional Responsibilities:

1. Ensure collaboration with marketing team for program promotion.

2. Participate in and provide leadership for the Annual Campaign in all assigned areas.

3. Represent the YMCA and maintain appropriate relationships with area organizations, community
leaders and businesses.

4. Carry out special projects and other duties as assigned.

5. Support and participate in all aspects of the youth development experience as well as the Association’s
strategic goals.



YMCA LEADERSHIP COMPETENCIES:

Mission Advancement: Models and teaches the Y’s values. Ensures a high level of service with a
commitment to improving lives. Provides volunteers with orientation, training, development, and
recognition. Cultivates relationships to support fundraising.

Collaboration: Champions inclusion activities, strategies, and initiatives. Builds relationships to create
small communities. Empathetically listens and communicates for understanding when negotiating and
dealing with conflict. Effectively tailors communications to the appropriate audience. Provides staff with
feedback, coaching, guidance, and support.

Operational Effectiveness: Provides others with frameworks for making decisions. Conducts prototypes to
support the launching of programs and activities. Develops plans and manages best practices through
engagement or team. Effectively creates and manages budgets. Holds staff accountable for high-quality
results using a formal process to measure progress.

Personal Growth: Shares new insights. Facilitates change; models adaptability and an awareness of the
impact of change. Utilizes non-threatening methods to address sensitive issues and inappropriate behavior
or performance. Has the functional and technical knowledge and skills required to perform well; uses best
practices and demonstrates up-to-date knowledge and skills in technology.

EDUCATION & SKILL REQUIREMENTS:

Must have a high school diploma or equivalent.

Must be at least 18 years of age.

Minimum of 2 years of proven supervisory experience in Youth Program Development.

Must have documented experience working with children in an early childhood setting or children

under 14 years of age.

Positive role model with leadership, communication, and organizational skills.

Must be capable of serving in a leadership capacity in the absence of the Program Coordinator.

Have basic knowledge of: Supervision of staff and volunteers, Creative program planning,

Development and management of budgets as well as financial development.

8. Solid Interpersonal/Public Relations skills; ability to relate to members, volunteers, external entities,
and other YMCA staff.

9. Ability to develop and execute short and long term plans with a high degree of quality, effectiveness,
and professionalism.

10. Ability to maintain confidentiality.

11. Must demonstrate emotional maturity, well versed in conflict management/resolution and workforce
readiness

12. Must have basic understanding of YMCA policies, procedures and program development and
evaluation.

13. Excellent writing skills and ability to independently compose correspondence.

14. Must be organized and well detailed
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Requirements:
e Strong public relations, organizational, and interpersonal skills.
e Strong desire and ability to work with children.
e Ability to work in and resolve conflict situations.
e Previous computer experience/training in Word, Excel, Microsoft Publisher, and Internet

PHYSICAL REQUIREMENTS:

¢ Walking e Stooping
e Sitting e Climbing
e Squatting e Hearing

e Vision e Kneeling

e Crouching e Standing



e Carrying (50 Ibs.) e Pulling (50 Ibs.)
e Speech e Lifting (50 Ibs.)
e Pushing (50 Ibs.) e Writing

Effect on End Result:

The Sports Coordinator represent the YMCA in a professional, courteous, friendly, and helpful manner to
sports participants and their family. The Sports Coordinator understands customer service is his/her
prime concern to YMCA’s members and prospective members. The Sports Coordinator will provide a safe,
clean, fitness center for the YMCA’s members and prospective members. The Sports Coordinator will
perform all of the above listed duties to the best of his/her abilities.

Introductory Period:
A 90-day review will be conducted after the employee start date. The purpose of such an initial

introductory period is to provide an opportunity for both the YMCA of Catawba Valley and the new
employee to assess their respective satisfaction and suitability to the job.

Employee Date Supervisor Date

The Y: We're for youth development, healthy living, and social responsibility.



